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Principles - Inhouse Peer Review

1. The peer review process for in-house submissions involves the scientific evaluation of
works such as reports, research papers, or project outcomes, which are submitted
internally to the journal. In-house submissions are submission of editors or their
affiliated work group members which are routinely make decisions on manuscript and
selection of reviewers.

2. Any editor, member of the scientific board or of the publication committee must not
be involved in any decision on a manuscript which is considered an in-house
submission.

3. Editors and reviewers are assigned by a designated authority which is an editor by
chance from the list of senior and junior editors. Editor and reviewers possess the
necessary expertise to assess the submission and act independently in their
evaluations. To ensure impartiality, editors and reviewers must not have been
directly or indirectly involved in the creation of the work.

4. Once the review is completed, the reviewers provide their feedback and comments to
the editor, who then forwards these to the author. The editor also gives an overall
assessment.

5. All stages of the peer review process, including feedback and the final decision, are
documented in the Editorial Manager. This serves as a record for quality assurance
and provides transparency in the decision-making process.

6. Confidentiality: Given the internal nature of this process, particular care must be
taken to protect confidential information. All participants are required to maintain
confidentiality.

Please check our general Editorial Policies and Review Process, or contact the Editorial
Office if you have any questions. We are happy to assist you.
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